STATE OFFICE OF BECRETARY OF STATE \ H

OF A p ] i ca ti on fo r DEPARTHENT OF ARCHIVES & EISTORY PAfE
sewon__ RECORDS DISPOSITION STANDARD o o7 ttoviss » o .-‘
1_.Applieltlon Date ) INSTRUCTIONS: | See saparate instpustions for completion of PbRVR!CERDS MANAGEMEET DIVTSIOH USR T —
March 6, 1972 front and reverss of this form. Sign original and twe oopies Date Received Application 3° Date Completed
2 .Anncr Application Mo, and forward to Depariment of Ar“chivu and History, Attcnﬁ.é‘n: MAR 1 0 '972 g 9*"/ m ' 0 1972
DPS-06_72 scorde Management Officer. . N ] |
:3 .AG!lCt. Diviston, Subdivision & Ad-ini-tering Office Addreas Perlun to CQnt-:t{ I T
Department of Public Safety
Drivers Services Division Capt. J.B. Dalley
P.O, Box 1456  Working Title .
Atlanta, Ga. 30301 | Supervisor _—
7T.ACTION REQUESTED 1 S .
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; |
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
Inclusive Dates 9. EXACT SERIES TITLE- - ) 1
1969 - future Arrest Disposition Pending File !
10 ‘\ihﬂ. function performad resulted in creation of this series = = _ :
This file is created as the result of an arrest made by a member of the Georgia State:
Patrol. The information is entered into the Computer Drivers file and filed pending
court disposition] This file pertains only to out of state drivers.
11 ;TD!BCRIPTIOI OF SERIES - Include Form No. & Form Title, if any . = ™ ’
This file contains the arrest copy of the GSP-32 citation concerning out of state drives. §
) 2 ﬁ " BQUIPMENT OCCIIPIE'DA ¥o. of Draversa C. Ft. of ecorda ] ““- VTJ\.:]-ﬁéza::;:?—:E;co—::: ':
- L.tt..-r-.i‘. e brevers - ANNUAL RATE OF ACCUMULATION 4 5 0 e
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QUESTIONETI?EZ Place an jﬁcﬁluan. 1t nm. "YES,"” please 'e:plnlnhﬁ YES NO -

13, Is this the Record Copy ¢f the series? DR B 'y
14. Is there a duplication of thls series in another office or agency"P . ’ ' K I}
Original copy held at post pending court disposition.
15. Is the information contained in this series ever summarized or publlshed? _ kO[]
Monthly, quarterly and annually in computer printouts
16. Does the series contain classified information requiring security handllng? k] (]

-For Department of Public Safety use only. Confidential |
17. Does the series document policies and procedures of agency's operation or function? [1 . k]

18. Could the function be performed if the files were lost or destroyed? | . &[]
From Post copy and Computer Drivers Record.

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? (] . K
20. Does the record series pr%v1de data as input to an EDP file? k] []
For Statistical processing and computer drivers record.

21. Does the record series contain documentation produced as EDP printout? [ k]
22. Is the series affected by Federal or grant funds? Lo [T K
23. Will there be a need for these records 10, 15 years from noﬁ?ﬁ If yes, what? [] [
2L, REQUIREMENTS. The following requires the files to be kept 2 years :

a.[JSTATE b.RKISTATUTE OF c.[]AUDIT d.[]FEDERAL e.[ ]JADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

(Cite Law, Statute, or other reason for the rvetention requirement)
Statute of limitations for court prosecution.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off et the end
of each -E]CALENDAR YEAR ~[]FISCAL YEAR -[]OTHER ,then:

A.[]Destroy immediately after cut off. -
B.[]Hold in current files area . mbqﬁh(s)/rg : year(s), then:
1 [KlDestroy.
2 []Transfer to records center; hold year(s), then:
a []Destroy.
b []Transfer historical material to Archives;
destroy remainder.
3 [IDestroy after audit (or year(s) after amdit).
C.[]Hold in current files ares indefinitely.
D. []Ho%? in current files ares year(s), then transfer to Archives permsnently.
E Other

(Indicate briefly rationale for recommendations above/or write additional remarks):
Status of limitations for court prosecution.

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE
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